
 

 
FOR USE BY COURSE PROVIDERS ONLY 
 

CERTIFICATE IN JOURNALISM 
EXAMINATION APPLICATION FORM 

 
NCTJ Exam: ………………………………………………………………. 

 
First Attempt / Re-sit (please indicate) 

 
If particular paper required please tick: Scottish      Northern Ireland / 

Wales 
University/College/Commercial centre:………………………………………………………… 

Date examination required:    ............................................................................ ….. 

Title of course & (where applicable) pathway:………………………………………………… 

Start and finish dates of course:  ………………………………………………………………. 

BA Hons Course   Yr 1                 Yr 2                 Yr 3               Yr 4 

Number of candidates:   …............................................................................... 

YOU SHOULD ATTACH THIS PAGE TO A CANDIDATE LIST FORM. PLEASE ENSURE SEPARATE 
CANDIDATE FORMS ARE COMPLETED FOR EACH SET OF STUDENTS DEPENDING ON COURSE 
/ YEAR GROUP / PATHWAY – EVEN IF THEY ARE ALL SITTING THE EXAM ON THE SAME DATE. 
IT IS IMPORTANT THAT YOU DO NOT MIX CANDIDATES FROM DIFFERENT COHORTS ON THE 
SAME SHEET. IF YOU DO WE WILL NOT BE ABLE TO PROCESS YOUR APPLICATION 
 
Examination papers to be sent to: 
 
Name: ……………………………………………………………………………………………...  

Position: ……………………..  ..................................................................................... …... 

Address: ……………………………….. ....................................................................... …... 

………………………………………………………………………………………………...……. 

Tel: ……………………………………………………………………………………………….... 

Email: ……………………………………………………………………………………………… 

NOTE: 
i)  A separate form must be filled in for each examination and returned to the NCTJ with the 

candidate’s details. We require this information at least three weeks before the 
examination date. Please return to the examinations controller for the preliminary 
Certificate in Journalism. 

 
PLEASE NOTE:  AN ADDITIONAL £25 ADMINISTRATION FEE WILL BE CHARGED 
FOR LATE APPLICATIONS/SUBMISSION OF CANDIDATE DETAILS. 

 
ii) An invoice will be issued within one week of receipt of the application. Non-

refundable payment must be received prior to exam papers being dispatched 
(seven days before the exam). 

 



 

 
 

Preliminary Certificate in Journalism 

 
       
     CANDIDATE LIST 

 
Please return this sheet with the relevant examination application form. 
 

Separate sheets must be completed for each examination request. 
 

Please complete separate sheets for each course / year group / journalism pathway. It is 
important that you do not mix candidates from different cohorts on the same sheet. If you do we 
will not be able to process your application.  Please complete this form in alphabetical order of 
candidate surname. 
 
Centre name: …………………………………………………. Examination date:……………………… 
 

Course: ………………………………………………………… NCTJ Exam: ……………………………. 
 
Course start & end dates: ………………………………………………………………………………….. 
 

 
Candidate 

URN 
 

 
Full Name 

(First Name, Surname) 

 
Year 

 
First Attempt 

or Resit? 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    



 

 
Preliminary Certificates in Journalism - Final    
Examination Dates - 2009/2010 Academic Year 
    

Sports Journalism News Writing  Public Affairs 1 and 2  Media Law 1 and 2  
Subbing for 
Reporters 

Business of 
Magazines 

Monday/Friday Tuesday Wednesday Thursday Friday Wednesday 

16th November 17th November 18th November 19th November 20th November 10th November 

  8th December 9th December 10th December 11th December   

  12th January 13th January 14th January     

18th January 26th January 27th January 28th January 22nd January  1st February 

  2nd February 3rd February 4th February     

15th February 9th February 10th February 11th February 19th February 25th February 

  23rd March 24th March 25th March 26th March   

26th April 27th April 28th April 29th April 30th April 28th April 

  11th May 12th May 13th May 14th May   

24th May 25th May 26th May 27th May     

14th June 15th June 16th June 17th June 18th June 16th June 

  29th June 30th June 1st July     

19th July 13th July 14th July 15th July 9th July 14th July 

  27th July 28th July 29th July   12th August 

   

The National exam dates are available for all applicants; either first attempt or resits.     

There is a minimum of five candidates per date.  If an exam centre would like to hold an exam with less than five candidates, requests  

should be made to Joanne Aitchison, examinations manager.    

All dates are open to candidates on course; to apply, centres must complete the relevant NCTJ examination application form. 

Nationals      

 


